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ENCOMPASS Workshop: ROC

Entering Non-Customer Payments

Overview

In this packet, the student will review the following contents: 
Restrictive Endorsement Stamp, Agency Cash Book, Payment 
Batches and Adding Machine Tapes.  These contents will be used 
within the context of this Report of Collections & Direct Journal 
Workshop.

Objectives

The Contents of our Packet Include:

•	 Agency Cash Book

•	 Payment Batches – Payment Groups 1 through 5

•	 Adding Machine Tapes – Payment Groups 1 through 5
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Agency Cash Book 
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Payment Activity

Enclosed are the series of five payment batches that each student 
will manage through the Report of Collection.  In this phase of the 
workshop, the student will enter in five unique deposits.

Here is an overview of the activities at hand:

Make sure to come back to this page to complete this Overview 
Worksheet after entering each grouping of payments.

 

Activity # Type of Deposit Number of 
Payments

Payment $ 
Total

Deposit ID 
Created

1 Cash Deposit – Simple Deposit 1 186.00

2 1 Check –
1 Cash Payment

1
1

2,732.01
50.00

3 1 Deposit in Bank – 1 Payment 1 86,173.40

4 Wire Transfer – 1 Payment, Numerous
Accounting Distributions

1 1,804.59

5 Many Checks / Limited Accounting
Distribution

30 1,200.00

ROCT 01
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Payment Group #1

Fishing License Revenue
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Payment Group #2

Correctional Facility Revenue
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Payment Group #3

Motor Fuel Tax Division
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Payment Group #4

Natural Resources
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Payment Group #5

Teachers Credit Union   
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Adding Machine Tapes
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Adding Machine Tapes (continued)
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Adding Machine Tapes (continued)
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Adding Machine Tapes (continued)
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